RAMPAC Executive Positions:
Chair 



- Preside at all general and executive meetings of the Society and to 

coordinate the activities of the Executive.


- Chair the monthly RAMPAC meetings


- Help set the agendas for the meetings


- Check emails/mail to the PAC


- May be High School Committee representative


- Can represent the parents at school functions

Vice Chair 


- Assist the Chairperson in his/her duties as necessary and to assume the duties 
of the Chairperson as designated by the Chairperson in his/her absence.









Secretary


- Keep minutes of all general, special and executive meetings of the Society.  
- Attend to correspondence in co-operation with the Chairperson.  


- Submit annual reports and fees to the appropriate provincial government 
ministry.

- To collate and circulate contact information for the RAMPAC Executive. 

 Treasurer 


- Maintain accurate records of all monies pertaining to the Society using 
accepted accounting practices. 


- Ensure that known applications and submissions relating to available funding 
sources are submitted in a timely fashion.

- Apply for Bingo Affiliation Grant by December 15, 2012.










School Planning Council representatives (3; one of which is a PAC Executive):


- Fulfill the requirements of the School Act.


- Attend meetings of the School Planning Council and to report to the Society's 
Executive.  Meetings are called by the school administration approximately 3 
times per year 
to discuss topics such as school goals, School District budget 
priorities from the school's perspective, and class size.

VCPAC rep

- Represent the RAMPAC at monthly VCPAC meetings (Victoria Chapter)

- Communicate pertinent information from VCPAC to the RAMPAC


- May also be the High School Committee representative

Fundraising Coordinator

- Assist groups within the school apply for Gaming Licenses for 50/50 draws, 

raffles, etc.


- Collate mailouts and other correspondence pertaining to Fundraising 
opportunities
Emergency Preparedness Coordinator

- Maintain a record of Emergency Preparedness materials/equipment 


- Research, plan and order materials (when approved) to maintain Emergency 
Preparedness equipment and materials 


- Submit annual budget requests to RAMPAC for anticipated orders

Webmaster

- Update RAMPAC portion of Mt Doug website

Staff Appreciation Luncheon


- Plan a date for Staff Appreciation Luncheon (Usually in December)


- Submit insert for newsletter/email to solicit volunteers and potluck items from 
families

- Coordinate decorating and food preparation and clean-up for event

